
 
 
 
 

DESCRIPTION FOR PRE-SCHOOL ASSISTANT 
 
The Pre-School Assistant will be able to demonstrate an understanding of the Statutory Framework for 
the Early Years Foundation Stage and the learning and development requirements in Development 
Matters. They will have knowledge of Safeguarding and welfare requirements. 
 
They will support the Supervisor in providing a stimulating and varied programme of play and education 
while ensuring the safety and well being of the children.   

1. Help prepare and fully set out the equipment before the children arrive and tidy it up after the children 
leave, pack away and clean. 

2. Listen to, encourage, enable, stimulate and ensure the safe keeping of the children, paying attention 
to health, hygiene and equal opportunities. 

3. Attend staff meetings to plan, prepare, implement and review the curriculum and activities for the 
group and individual children. 

4.Take part in Special events, outings and visits as required. 

5.Encourage parental involvement. 

6. Attend relevant meetings and courses as directed by the Supervisor/Chair as well as open evenings 
and the AGM.  (Approved course fees will be met by the Pre-school Funds) 

7. Advise the Supervisor of any matter requiring attention, any concerns about a child and any parents’ 
concerns; any accidents and any equipment needing repair or replacing. 

8. Keep completely confidential any information regarding the children, their families or other staff, 
which is learnt as part of the job. 

9. Undertake regular observations of children while taking part in activities, and share records/ pass 
observations on to Key Staff. 

10. Inform the SENCO and Supervisor of any concerns noted over a child’s development. 

11. By the completion of induction training have a knowledge and understanding of Caversham Heights 
Pre-School’s Policies and Procedures, especially those relating to safeguarding and behaviour. 

 
Relevant Qualifications 
 
Minimum requirements - a recognised level 3 qualification in childcare and education; a good standard, 
of both, spoken and written English; and English and Maths at level C or above. Training will be 
provided for the right candidate having relevant experience and demonstrated commitment to the role. 
 
All staff will have or will undertake, First Aid Training and Safeguarding Children training which are 
updated every 3 years. 

 


